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Construction Documents Workflow in Revit
Below describes the basic workflow in Revit for producing Construction Documents. 

1. Review the New Revit Project Checklist – See BIM Requirements Manual
2.  (
This simple step-by-step format is extremely helpful for new employees/users.
)Fill out Project information.
3. Setup Phasing and Design options if needed.
4. Create Levels and Grids.
a. Levels for each building level
b. Other Levels as needed to lock geometry.
c. [bookmark: _GoBack]All Structural Column Grids
5. Model Building elements setting base constraints (and top if applicable) for each.
6. Create Sections, Elevations, and Detail views as necessary.
7. Adjust View Ranges and/or add plan regions as necessary.
8. Duplicate the Plan Views – right click on the view to display the menu or from the menu bar select View/Duplicate. There are three options when duplicating a view: 
a. Duplicate – copies only the view of the model elements 
b. Duplicate with Detailing – copies the view of the model elements as well as all annotation objects 
c. Duplicate as a Dependent – create a “live link” with the original view
9. Classify Views per company standard
10. Add Dimensions and other annotations
11. Schedules – schedules are populated by values added to the individual elements (rooms, doors, etc) or are automatic values derived from the family type. To edit most items in the schedule you must change the properties of the element.  Examples below are for Finish Schedule 
a. Select the room(s) and click the element properties button or right click and select element properties from the menu. 
b. Creation of Project Parameters to supplement the need for special fields 
c. Understand how to edit the layout of the finish schedule. 
12. Understand the Use of Legends and Drafting Views 
a. Legends used for symbol legends and General Notes 
b. Drafting Views used for diagrams, and typical details 
13. Load or create appropriate titleblock.
14. Create Sheets 
a. From the menu bar – select View/New Sheet 
b. Right Click on “Sheets” in the Project browser or 
c. Select Sheet from the View Menu in the Design Bar 
15. Populate Sheets 
a. From the View Menu on the Design Bar, select Add View 
b. Drag and Drop the view from the Project Browser to the sheet 
16. Moving information from one sheet to another. Simply expand the trees for the sheets and use “Drag and Drop” to move information from one sheet to another. 
17. Navigating to and editing the Views from the sheet level 
a. With the tree expanded for the sheet, double click the view 
b. Right click on the view port and activate view to work directly from the sheet 
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